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OO0O00000 A:Howcan | apply foran ID card? B: Thereisa
guy in charge of the ID card. His name is Jerry Tang. Give him a call.
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00000 2. Buy tickets for travel O U O O A: How do | buy
tickets for my travel? B: After your TA is signed, talk to your
secretary. She will buy the tickets foryou. A:0 0 0 00 00 0O O
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to be at work at 8:00 am? B: If you need to come in late, you can set
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O OO A:Howdo I submit an expense report? B: Here’ s the form
for expense report. Fill it out and give itto me. I’ |l get it signed for
you. A: Thanksalot. B: Youbet A:0 0O OO O0O?B:000 O
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| report medical expenses? B: | have some report form here. Fill it
and submit to the medical insurance company. A:00 0 O 0O 0O 0O O
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