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each day--use the plan to organize your day, but dont be married to
the plan--remainflexible. 1 O 0 0000 O00O00OO0O0O0O
Jo00o00o0dododouooodod 2.Keepalist of
your priorities in view. Measure your to-dos and planned actions
againstthem. U O U OO0 UOOU0OO0OU0OOOOOOOO
DO000O000dodoo 3. Askof each new task before you:
"Who is the best person to be doing thistask?" U O U 0O O O O O
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Ask specifically for what you want, including conditions of
satisfaction, and timeframes. Dont expect people to read your mind.
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DO0000000000000 5. Skip the morning news on
TV. Its primarily negative. Skip the late night news on TV. Its even
more negative than the morning news. Go to sleep earlier, read, or
writtajournal D O OO0 0O O0Oodod,dodooodod
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6. Start each day with 30-60 minutes of reading--business,
educational or inspirational. 0 O UJ 0 O J 30-6000 O O 0O O O O
DO000000o00oo0doddodn 7. Refineand clarify
your vision. Where are your actions taking your organization? [1 [
Jo0dododododododododo 8. Whatever you
are currently complaining about--stopit. 1 OO0 O OO0 O 0O OO



0 OO O 9. Use the 80/20 rule to your advantage. [1 80/2001 [ [
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