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DO00000000000000 Mr., Dear, Sincerely yoursL]
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JO0000000000o00odon July20,2007 Dear Mr.
Black: I am terribly sorry to inform you that | am unable to go to
school today owing to a severe headache. | enclose a certificate from
the doctor who is attending on me, as she fears it will be two days
before I shall be able to resume my study. Could you kindly excuse
my absence on Monday and Tuesday? ThanksJ Peter 2. [1 0 O [
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[ O Aug 8, 2007 Andy, Fred is now with us. He is going to New
York tomorrow morning to pursue his graduate study and we will
not be able to see him for a long time. We are having a dinner party
at 7 p.m. this evening at my home. It would be nice if you could
come over and see himld Michael 3.0 0O 0O 0O OO0
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Wednesday, January 09, 2008 Ms Wang, A friend of yours, Zhang
Peng, made a long distance call from Shanghai this morning while
you went out. He asked you to book an air ticket for Hebei at 2: 30
a.m., February 8, and make a reservation for hotel room tonight. |
am sorry that | cant pass on the message to you in your presence,
because | was ordered to do something urgentl] Zhao Yang [J [0 [
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