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1) Maylcomein?d0 000000 2) How are you doing, Mrs.
Smith?J 00000000 3)Excuse me. May | see Mrs. Smith?
Jod0o0odooododod 4) Miss Wu? Will you come
in please? Takeaseat. U U OO OO OOOOMO 5) I have come
here for an interview by appointment. Nice to meet you. UJ [ [J [J
DO000000o000oddao e)lamcoming foran interview as
required. 0 OO O 0O 0O OO O 7) Did you have any difficulty
finding our company? J O O O O O 0O O OO 8) How do you
think of the weathertoday? 1 D O O OO0 OO 00O
CONVERSATIONS 0 OO O A=Applicant I=Interviewerl]
Dialogue 1 A: May I come in? I: Yes, please. A: How are you doing,
Madam? My name is Wujing. I am coming to your company for an
interview as requested. I: Fine, thank you for coming. Mr. Wu,
Please take a seat. | am Anne Smith, the assistant manager. A: Nice to



see you, Mrs. Smith. I: Nice to meetyou, too. A: 0 OO0 O 00 00 I
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O 0O 0O 0O Dialogue 2 A: OK, Mr. Wu. You may come in. I'm Anne
Smith and on my right, my colleague, Anna Duncan, and on my left,
Angela Lamb. Do please sit down. I: Thank you. Good afternoon
Mrs. Smith, Miss Duncan, Miss Lamb. A: Your English is fluent. I
Thank you. A: How do you think of the weather today? I: | don't like
the weather like this. Cold and rainy. Hope it become sunny as soon
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[ 0O 0O 0O Dialogue 3 A: Excuse me. May | see Mrs. Smith? I Its me.
What can | do for you? A: Nice to meet you, Mrs. Smith. I'm coming
here for an interview by appointment. I: Are you Mr. Wu? A: Yes, |
am. |: Nice to meet you, too. Did you have any difficulty finding our
company? A: Not really, I am familiar with thisarea. A: O U 0 U [
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O O00O" Excuse me, please. I wish to apply for the vacancy
advertised in the morning newspaper yesterday. Has the vacancy
beenfilled?” 0O O * |was referred to your company by Mr.White,
your manager.” O SUBSTITUTION EXERCISESO OO O 1) It's
nice to see you. Nice to see you. Glad to see you. Nice to meet you.
OO000000 2) 1am Margaret Smith, the assistant manager. the
personnel manager the administration Manager the area
representative J [ MargaretSmithD O OO0 O0O0OO OO0
0 0O 00O 0O 3)Didyou have any difficulty finding our company?
Did you have any trouble finding Is it convenient for you to find Is it
easyforyoutofindO U O OO UOOUOOOOO ODOOO0OOO
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OO0 0O 4) am coming to your company for an interview as
requested. by appointment. asinvited. J OO0 OO0 00O OO
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