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O OO 00O January , 2010 Dear Sirs, I am writing you this letter to
show my keen interest in the post of assistant manager which you
advertised in yesterdays China Daily for, as is indicated in the
enclosed resume, my major and experiences closely parallel your
requirement. | have always been a top student in my specialized area,
biochemistry. | took several other courses in my spare time and
excelled in all of them due to my hard work. | am sure such courses
as British and American literature and culture, business management
and statistics will lend me an edge in the fierce competition in the job
market. Another point I want to draw your attention to is that | have
been taking an active part in a variety of campus activities. In the due
process teamwork spirit has been enhanced and my interpersonal
skills improved. | would like to meet you at your earliest convenience
and discuss the possibility of working with your company. Or, if you
are too busy these days, you can contact me at 64543575 for further
information. Thank you for your favorable consideration. Best



wishes. Yours sincerely,Jenny Green 0 O O O OO OO0 OO O O
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