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O0O000000 BASICEXPRESSIONSO OO O OO 1)Do
you have any work experience inthisfield? 0 O O 0O O 0O O O O
0000 2) Whatkind of jobshaveyouhad? 0 O 0O OO0 O O
3) What's your responsibility at your present work unit? O [0 [ [
OO000000000 4)1am responsible for product
distribution. 0 O O O O O O O 5) I have 4 yearsxperience in staff
management. J O O 0O OO OO OO OO 6) 1 have experience as
a receptionist. 1 U O U O O O 7) What have you learned from the
jobsyouhavehad? U O 0 OO0 O00OOOOOOO 8)Would
you like to tell me something about your outstanding achievements?
OO00o0o0ododod 9 Howwould you evaluate the
companyyouarewith DO OO OO0 O00O0OOOO
CONVERSATIONS O OO O A=Applicant I=Interviewer]
Dialogue 1 I: Do you have any work experience in this field? A: Yes.
After my graduation from university, | worked as a Customer Service
Coordinator in a foreign representative office, and then | transferred



to a joint venture as a Market Development Manager. So | am
familiar with the market in China. I: What have you learned from the
jobs you have had? A: | learned to be patient when dealing with
customers complaints and try my best to solve them. In addition, |
learned at my previous jobs how to cooperate with my colleagues. I
Does your current employer know you are looking for another job?
A: No, | haven't discussed my leaving plans with my current
employer, but I am sure he will release me. I: What is your
Impression of your present company? A: Very good. I: What would
your current colleague say about you? A: They would say I'm a
dependableand hardworker. L OO0 OO0 00000000 A:
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