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negatively about people behind their backs. If you gossip, people
won’ tconfide in you. Mind your own business 1 [J O O O O O
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Oo0o00ooddod 2. Try towork for someone who' i
challenge your powers.You’ Il learn more in a year than 4 years of
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bosses have good communication skills. They learn from people,
including theiremployees 1 O 0 0 OO0 00000000000
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way that makes your boss look good. It" s not flattery O O [ [0 [
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On downsizing, the first to go are those with few friends. Bosses
prefer competent people whom they respect U U 00 0O O U O O [
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[0 00O O 6. Dress for the job you want, not the one you have. Let
your dress reflect professionalism O 0 OO0 OO0 000000
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7. Workout to get in good physical shape. Unless exceptionally
skilled, the unhealthy are at a comparative disadvantage [ (1 [ [ [
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Is crucial. Tell nothing but the truth. Bosses can forgive mistakes but
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time. Try to arrive few minutes early. It saves you from stress. You

" llbemuchrelaxed 100Test 1 D O 0D O OO0 OO0 O0O0O0OOO
JOoodtdtnd www.100test.com



