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growth depends upon activity. There is no development physically
or intellectually without effort, and effort mean work. Calvin
Coolidge O UOOUOODUOOUOOOUOOOUOODOO
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(13000 O O O Follow these power tips for successful career growth:
DO0000000000000 1. Do more than is expected of
you. Prove that you’ re capable of handling more responsibility.
Volunteer for special assignments. D O O OO0 OO0 0000 O
O0000000000000 2 Take initiative and do what
needs to be done, before beingasked. D O O OO0 O OO OOOO
OO0O0000000000 3. Learntheskillsyou’ |l need to
advance. Take advantage of on-the-job training, but don’ trely
exclusively on that. Consider taking (and paying for) skill-enhancing
coursesonyourown. 1 O OO OOOOOOOOOOOO0O
JO0000bo0o00o0od0odoboOoobad 4.Beloyalto
your boss, your team, and your company. 1 OO0 OO0 Q0 00 OO



OO0000000000 5. Be patientand don’ texpect to be
promoted without demonstrating your abilities over time. 1 O U [
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[1 6. View the big picture and understand your company’ s
mission. Find ways to help them accomplishit. O O O 0O 0O O O O
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[I 7. Save money for your company by identifying ways to boost
revenues, reduce expenses, or streamline processes. [1 U [ [ [ [
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O 0000 8. Show respect to everyone superiors, peers,
subordinates, and especially customers. J O O OO0 0O O 0O O 0O O
Jod0ododododododond 9.Don’  thbeafraidto
say “ ldon’ tknow.” Ifyoudon’ tknow something,say so.don
' ttrytofakeit. Find theanswersyouneed. O O O OO OO OO
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DO000000000000000 10. Take responsibility for
your actions. If you’ re at fault, admit it and take the blame. U [J [J
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